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§7.99 Transcripts.

Transcripts of hearings or oral argu-
ments are available for inspection.
Where transcripts are prepared by a
nongovernmental contractor, and the
contract permits the Department to
handle the reproduction of further cop-
ies, subpart | applies. Where the con-
tract for transcription services re-
serves the sales privilege to the report-
ing service, any duplicate copies must
be purchased directly from the report-
ing service.

§7.101 Copyrighted material.

Unless approval is secured from the
copyright holder, the Department will
not reproduce or otherwise disseminate
a copy of a copyrighted work to a re-
quester under the FOIA. However, the
Department will make arrangements
to enable a requester to review the
copyrighted work at a Departmental
facility.

§7.103 Alternative sources of informa-
tion.

In the interest of making documents
of general interest publicly available
at as low a cost as possible, alternative
sources shall be arranged whenever
possible. In appropriate instances, ma-
terial that is published and offered for
sale may be obtained from the Super-
intendent of Documents, U.S. Govern-
ment Printing Office, Washington, DC
20402; the U.S. Department of Com-
merce’s National Technical Informa-
tion Service (NTIS), Springfield, Vir-
ginia 22151; or the National Audio-Vis-
ual Center, National Archives and
Records Administration, Capital
Heights, MD 20743-3701.

APPENDIX A TO PART 7—OFFICE OF THE
SECRETARY

1. General. This appendix describes the lo-
cation and hours of operation of the docu-
ment inspection facility of the Office of the
Secretary (OST); the Kkinds of records that
are available for public inspection and copy-
ing at the facility; and the procedures by
which members of the public may make re-
quests for records.

2. Document Inspection Facilities. The docu-
ment inspection facility for records of the
Office of the Secretary other than those re-
quired to be filed in connection with dock-
eted aviation economic matters is main-
tained by the Office of the General Counsel,
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suite 9421 of the Headquarters Building, lo-
cated at 400 Seventh Street, SW., Washing-
ton, DC 20590. This facility is open to the
public from 9 am. to 5 p.m. ET, Monday
through Friday, except legal public holidays
and other special closings. The document in-
spection facility for documents required to
be filed in connection with docketed aviation
economic matters is maintained by the Doc-
umentary Services Division, Office of the
General Counsel, suite 4107 of the Head-
quarters Building. This facility is open to
the public from 9 a.m. to 5 p.m. ET, Monday
through Friday, except legal public holidays
and other special closings.

3. Records available through the document in-
spection facilities. The following records are
available through the document inspection
facilities:

(a) Any material issued by the Office of the
Secretary and published in the FEDERAL
REGISTER, including regulations.

(b) Final opinions (including concurring or
dissenting opinions) and orders made in the
adjudication of cases and issued by the Office
of the Secretary.

(c) Any policy or interpretation issued by
the Office of the Secretary, including any
policy or interpretation concerning a par-
ticular factual situation, if that policy or in-
terpretation can reasonably be expected to
have precedential value in any case involv-
ing a member of the public in a similar situ-
ation.

(d) Any administrative staff manual or in-
struction to staff, issued by the Office of the
Secretary, that affects any member of the
public, including the prescribing of any
standard, procedure, or policy that, when im-
plemented, requires or limits any action of
any member of the public or prescribes the
manner of performance of any activity by
any member of the public.

(e) Formal pleadings filed in connection
with docketed aviation economic proceed-
ings, including applications, complaints, mo-
tions, petitions, answers, comments and re-
plies.

(f) DOT Orders. DOT orders that are issued
by the Department and used primarily to
promulgate internal DOT policy, instruc-
tions, and general guidance.

(g) DOT Notices. DOT notices that are is-
sued by the Department and contain short-
term instructions or information that is
scheduled to remain in effect for fewer than
90 days or for a predetermined period of time
normally not to exceed one year.

(h) OST Orders. OST orders that are issued
by the Office of the Secretary (OST) and used
primarily to promulgate internal OST pol-
icy, instructions, and general guidance.

(i) OST Notices. OST notices that are issued
by the Office of the Secretary and contain
short-term instructions or information
which is expected to remain in effect for
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